


 
 1.  Place all mercury-containing lamps in the designated storage areas.   

 1.  Storage area must be identified with an easily readable sign stating “WASTE MERCURY-CONTAINING 
LAMP STORAGE.” Refer to APPENDIX A.  
 2.  Label each box as “Waste Mercury-Containing Lamps.” Labels can be obtained from the Office of 
Risk Management (812 465-7003). Refer to APPENDIX B.  
 3.  Label each box with the accumulation start date (the date the first waste lamp is placed into the box). 
Refer to APPENDIX B.  
 4.  Store for no longer than one year from the accumulation start date.  
 5.  At any given time, universal wastes (i.e., batteries, pesticides, thermostats, or mercury-containing 
lamps, calculated collectively) will not exceed the 1000-kilogram (kg) storage limit established by the City of 
Evansville   
 6.  Contain any lamp that shows evidence of leakage, spillage or damage.  The container must be 
closed, structurally sound and compatible with the contents of the lamps.   
 7.  Stack boxes of lamps five feet in height or less.  
 9. Conduct a weekly inspection of the lamp storage area and document on the inspection log ( 

APPENDIX C). The inspection log should contain check marks by the items listed, inspector’s name, 
date, and time of inspection.  
 8.  Please submit a copy of the inspection log every 16 weeks to the Office of Risk Management 

(Support Services Building, ATTN: John Hunt).  Maintain the storage location copies of the inspection logs for 
a minimum of two years to document weekly inspections. These copies should remain at the storage location. 
 
9.  Shipments of unbroken lamps must be accompanied by a Bill of Lading.  Please send a copy of the 
Bill of Lading to the Office of Risk Management.   

•   a. 
•   b. 
•  

VI.  HAZARDOUS WASTE MANAGEMENT  

In the event that a mercury-containing lamp breaks, the material must be managed as hazardous waste.   

1 Hazardous waste should be placed in the designated drum in the lamp storage area.   
2 Label the container as “Hazardous Waste.” Refer to APPENDIX D.  
3 Store hazardous waste for no longer than 90 days from the date waste is first placed in a container.   
4 Ensure the container is “closed” except when adding waste.   
5 Storage area must be identified with an easily readable sign stating “DANGER -HAZARDOUS WASTE 
STORAGE AREA UNAUTHORIZED PERSONNEL KEEP OUT.” Refer to APPENDIX E.  
6 Inspect hazardous waste container storage area at least weekly and maintain a log of all inspections.  
 Ensure communication equipment and emergency equipment is available where hazardous wastes are 
managed.  





APPENDIX A Mercury-Containing Lamp 
Storage Area Sign  



APPENDIX B Waste Mercury-Containing 
Lamp Stickers  



 

Waste 
Mercury-Containi

ng Lamps Accumulation Start Date:____________________________  



 



APPENDIX D Hazardous 
Waste Label  



APPENDIX E Hazardous Waste 
Storage Area Sign  

 



 

HAZARDOUS WASTE 
STORAGE AREA  

UNAUTHORIZED PERSONNEL KEEP OUT 

To dispose of hazardous waste submit Removal Request to 
http://www.usi.edu/Riskmgt/HazMaterials.asp  

In case of emergency call Security (7777 or 812 464-1845) and  
Risk Management (812 465-7003)  



 
 
 
 

APPENDIX F 
The University of Southern Indiana  Hazard 

Assessment & PPE Selection Form  



APPENDIX G Mercury-Containing 
Lamp Training  

Contact The Office of Risk Management 
to schedule Mercury-Containing Lamp 

Training.  

812 465-7003 



 

APPENDIX H Training 
Attendance Sheet  

Mercury-Containing Lamp / RCRA Training  

 
Name (Please Print)   Department  Job Title  Job Description  



APPENDIX I USI Flowchart for 
Mercury-Containing Lamps  

Mercury-containing lamp 
taken out of service. Use 

appropriate PPE.  

  


